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lployees′  appropriate arrangements be made for
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BA(EA)''r'"0"',
I am directed to add.ess you on the subject noted above and to state that

Government of Indla, Mlnistry of Personnel, public Grievances and penslons,

Department of Personnel and Tralning vide O.M No. ltOL3/t3/2023-pers.pollcy-A.lll
dated 15.06.2024 has lssued tnstrucuons regarding tmplementauon of Aadhaar Enable

Biometric Attendance System (AEBAS) for attendance of all Government employees by

various Ministries/ Departments/Organizations (MDOs).

2. The matter regarding implementation of AEBAS has been reviewed by the

Competent Authority and taking a serious note of the laxity in implementation of
AEaAS, it has been decided that all the Heads of Oepartments /Boards /Corporations
wlll monitor the attendance reports of thei. employees regularly to ensure punctuality.

All the departments/boards/Corporataons r.vill also ensure the followinq:

(i) All employees mark their attendance using AEBAS v{lthout fail. Thts rrlll
ensure that there will be no discrepancy between 'registered' and 'active'
employees on AEBAS.

(ii) In case any employee is not registered over AEBAS, immediate steps should

be taken to register his/her biomet.ic data . on BAS portal

providing convenient and easily accessible machines for capturing biometrics

through suitable alternative modes.

(iV) Heads of Departments/Boards/Corporations shall sensitlze their employees

to adher€ to the instructlons relating to office hours, late attendance etc.

They (rould download the consolidated report from the portal on a regular

basis and ldentify the defaulters, Habitual late attendance and early leaving

of office should be viewed seriously apd be essentially discouraged. Strict

action against the defaulteB may be initiated und€r the extant Government

of India rules.

Heads of Departments/Boards/Corporations shall ensure that the blometric

machines remain functional at all times,
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3. Further, it may be noted that BAS is only an enabling platform and there

is no change in the punctuallty instructions relating to Office Hours, late attendance etc'

issued by chandigarh Administration and Government of India.

4. The contents of the above instructions may kindly be brought to the

notice of all the officeE/officials working under your control, for strict compliance,

5. This lssues with the approval of Competent Authorlty.

Yours faithfully,

E,,ad no. ]97s7ss-tt1(12)-202s/ -) t ) c

Chandigarh Administration
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A copy is forwardeo to the Director lnformation and Technology, tjnion
Territory, Chandigarh for information and necessary action. He is also requested to
upload the above instructions on the officlal website of Chandigarh Administration.
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Additional Secretary Personnel
Chandigarh Administration
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